CERTIFICATE RENEWAL FOR ADMINISTRATORS

DuPage County Regional Office of Education

Dr. Darlene J. Ruscitti, Regional Superintendent of Schools

630 407-5800

ADMINISTRATORS WHOSE CERTIFICATES EXPIRE IN 2006 are beginning to submit their requests for verification on CeRTS,  which is the first step in certificate renewal. CeRTS can be found on the State Board website at www.isbe.net. Click on the CeRTS link. After January, you will access the system through the new web-based ECS (Educators’ Certification System) system, which will also be found at www.isbe.net.

Below are a few issues that need clarification. We have found it necessary to return almost every 2006 Request for Verification that we have received to date. 

The Easy Part: 

You need one Approved Required Academy for each year you have been active as an administrator beginning with July 1, 2003. These are recorded by the ROE or one of a handful of other entities that are authorized to post Administrators’ Academies in CeRTS. You will find your required Academies listed on the Request for Verification screen on CeRTS. If you missed a year, you must take the missed academy plus a penalty academy plus that year’s academy before the end of your cycle. Always allow at least 6 weeks for an academy to be posted after the date when the application/dissemination activities are due.

The Harder Part: 

In 2006, you need 60 hours of Professional Development Activities for the 3 year period since July 1, 2003. Eventually every administrator will need 100 hours, but we are currently in a phase in period. 2006 - 60 hours; 2007 - 80 hours, 2008 and beyond 100 hours.

There are 21 choices of type of activity listed in a drop down menu on CeRTS for Administrators. There is no choice of “Other.”  Each of your activities must be one of those types of activities. In 2006, you will need 60 hours of activities. You can have no less than 3 activities listed. There is no required distribution of types or dates of the activities. The dates of your activities must during the validity period, between July 1,2003 and June 30, 2006. 

Your professional development activities must represent LEARNING ACTIVITIES for you. Your professional development activities are NOT synonymous with administrative responsibilities such as running curriculum committees or attending athletic conference meetings or meeting with teachers to discuss school improvement plans.  The State does not look kindly on “Meetings” of any sort as they are considered part of your job, and are not considered to represent learning situations for you as an administrator. Keep the word meeting out of your professional development activities list.  

If you list attending or presenting at a conference, workshop, symposium, you must list both the title and the presenter or entity that sponsored the event. If you attended a local conference, list it as a regional conference as there is not a local conference choice. 

If you list a book, you must list the full title of the book and the author’s full name. You can count the hours you spent reading the book. It must be a leadership or education-related book. 

If you take a graduate course, you can count 15 hours for each semester hour. If you teach a course, you can count 20 hours for each course (not each semester hour) you teach, but you can only count the same course one time in a 5 year period. 

Your certificate renewal requirements are tied to  your professional assignment during each year of the cycle. If you were a teacher and an administrator during the same cycle, you must submit a Statement of Assurance to cover the teaching years AND a Request for Verification to cover the Administering years. Your renewal will not be processed if you omit one of these parts of the requirement. 

If you are a Department Chair using a Type 75 Certificate, your professional development requirements are determined like this: If you teach 50% or more of the day, you are required to complete ONLY the teacher requirements. If you administer 50% or more of the day, you are required to complete ONLY the Administrator requirements. If your assignment is exactly 50-50, you choose which of the systems you complete.  If you BECAME a department chair during the cycle, please remember that the above paragraph applies to you. i.e. you are responsible for the requirements that applied to you for EACH YEAR of the cycle.  

Once professional development activity hours are recorded and the required Academies are completed for all years in the cycle, and after September 1 of the school year in which the certificate expires,  you must submit your Request for Verification  by clicking on “Submit Request for Verification” on CeRTS for Administrators.
CREDITABLE PROFESSIONAL DEVELOPMENT ACTIVITIES

These activities will appear in a drop-down list on CeRTS for administrators 

under the Professional Development Activities link. 
AAC- Administrators' Academy Course
AC- Completed college course
AI- Participated in institute
AM- Participated in seminar
AN- Participated in national conference
AR- Participated in regional conference
AS- Participated in state conference
AW- Participated in workshop
AY- Participated in symposium
FM- Provided formal mentoring to administrator
IS- Conducted independent study/research/project
PI- Presented at institute
PM- Presented at seminar
PN- Presented at national conference
PR- Presented at regional conference
PS- Presented at state conference
PW- Presented at workshop
PY- Presented at symposium
RB- Read or listened to professional book
RJ- Read or listened to professional journal
TC- Taught college course

For more information, please call Wendy McPherrin at 407-5780 or Dr. Gail Fahey at 407-5809.
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